Instructions for Seminar Leaders

9th Conference of English, American and Canadian Studies, Brno 4-6 February 2010

Dear Colleagues,

Many thanks for your seminar proposal. It has been publicized on 1 September with information for all potential participants. By 15 October they should e-mail you short paper proposals (300 words maximum) and brief bio-notes including their academic affiliation. You are free to also accept graduate (MA and PhD) students if their proposals are of a good academic standard. 
You are responsible for the choice of seminar participants which must be finalized by 31 October. The number of participants should not be smaller than 5 and greater than 15 (including yourselves) given the seminar format and time restrictions (90 minutes for small seminars, 5-7 speakers; 180 minutes for large seminars 8-10 speakers). 

The seminar description must be submitted to conference organizers by 31 October and must contain the following information:
      -     seminar theme and leaders with academic affiliations and e-mail addresses

· names of seminar participants with their titles and academic affiliations (even in the case of graduate students)

· titles and abstracts (max. 300 words) of their papers in the order of their presentation

· data about seminar thematic structuring, in case there are sub-topics

The conference organizers may discuss details of your seminar description, recommend changes, improvements, etc with you. The final version of the seminar programme will be publicized on 15 November when the conference registration will start.

Seminar sessions should consist of lively, spoken presentations and allow enough space (at least one third of the total time) for discussion, including questions from the audience. Therefore it is impossible to read full texts of papers. Papers should be circulated among the participants a month or at least two weeks before the seminar meeting. It is desirable for each presentation to be followed by comments of 1-2 discussants / respondents. You can either invite one or several respondents (renowned senior academics) to all papers, or act as respondents yourselves, or, preferably, ask seminar participants to choose 1 or 2 papers on which they would like to comment. The presentation schedule should look as follows: 
1. Introduction (seminar leaders) – 5-10 minutes 

2. Individual presentations (5-10 minutes each) followed by discussants´ / respondents´ comments (2-5 minutes each)

3. Discussion: first among seminar members and then including questions from the audience. Time limits for presentations should be strictly kept and chosen so as to allow sufficient time for discussion (30-60 minutes).
With best wishes,
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