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Sources of Adaptation / Relevant Regulations 

The course of habilitation and professor appointment procedures at the Faculty of Arts of Masaryk 

University are regulated/defined by the following regulations: 

− Act No. 111/1998 Coll., Act on Higher Education Institutions, as amended,  

− Masaryk University Statuses, 

− Masaryk University Habilitation Procedure and Professor Appointment Procedure Regulations,  

− MU Directive No. 7/2017 Habilitation Procedures and Professor Appointment Procedures , 

− Directive FF MU No.6/2024 Requirements and Criteria for the Habilitation Procedure and 

Professor Appointment Procedures for procedures commenced from 1 October 2024, 

− Measure FF MU No. 8/2021 Requirements and Criteria for the Habilitation Procedure and the 

Professor Appointment Procedure  for procedures commenced no later than by 30 September 

2024, 

− RMU Research and Development Office Guidelines No. 1/2024 Processing of Personal Data in 

Habilitation and Professor Appointment Proceedings at MU.  

Terms, Abbreviations and Language of the Instructions 

In order to make the text of the instruction clearer, the following abbreviations and terms will be used in 

the text: 

– Faculty of Arts of Masaryk University / hereinafter referred to as "the FF MU",  

– Masaryk University / hereinafter referred to as "MU", 

– The Scientific Board of the Faculty of Arts MU / hereinafter referred to as "SB FF MU", 

– Habilitation and professor appointment procedures / hereinafter referred to as "procedures", 

– the Habilitation Board and the Appointment Board / hereinafter referred to as "the Board". 

– the Vice-Dean, whose competence is the agenda of academic affairs / hereinafter referred to as 

" the Vice-Dean ", 

– an employee of the FF MU Dean's Office in charge of the academic affairs agenda / hereinafter 

referred to as "the authorised employee", MU Habilitation Procedure and Professor 

Appointment Procedure Regulations / hereinafter referred to as "the Regulations", 

– Masaryk University Directive No. 7/2017 Habilitation Procedures and Professor Appointment 

Procedures / hereinafter referred to as "the MU Directive No. 7/2017". 

For the purposes of simplifying the text of these Instructions, a role or function referred to in the form of 

a generic masculine is a role or function performed by persons of different gender. 

Initiation of the Procedure  

The procedure is initiated upon the applicant's proposal by submitting the prescribed documents to the 

Dean of the FF MU. The proposal is taken over by the authorised employee. 

However, it is assumed that the applicant will do so on the basis of prior consultation with the Chair of 

the relevant FF MU Doctoral Board, with whom they will consult in particular the level of their 

professional activity. In cases where the applicant approaches the Vice-Dean with their request for prior 

consultation, the Vice-Dean will forward the applicant's request to the Chair of the relevant Doctoral 

Board.  

 

https://www.e-sbirka.cz/sb/1998/111/2024-08-01?f=111%2F1998&zalozka=text
https://is.muni.cz/auth/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Vnitrni_predpisy_MU/Statut/
https://is.muni.cz/auth/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Vnitrni_predpisy_MU/Rad_habilitacniho_rizeni_a_rizeni_ke_jmenovani_profesorem/I._uplne_zneni_-_Rad_habilitacniho_rizeni_a_rizeni_ke_jmenovani_profesorem_na_MU__ucinne_od_1._1._2021_.docx?info=1
https://is.muni.cz/auth/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Smernice_MU/SM07-17/
https://is.muni.cz/auth/do/phil/uredni_deska/predpisyFFMU/smernice/smernice_ff_mu_c_6_2024_-_pozadavky_a_kriteria_pro_habilitacni_rizeni_a_rizeni_k/
https://is.muni.cz/auth/do/phil/uredni_deska/predpisyFFMU/smernice/smernice_ff_mu_c_6_2024_-_pozadavky_a_kriteria_pro_habilitacni_rizeni_a_rizeni_k/
https://is.muni.cz/auth/do/phil/uredni_deska/predpisyFFMU/smernice/smernice_ff_mu_c_6_2024_-_pozadavky_a_kriteria_pro_habilitacni_rizeni_a_rizeni_k/predchozi_verze/opatreni_ff_mu_c_8_2021/
https://is.muni.cz/auth/do/phil/uredni_deska/predpisyFFMU/smernice/smernice_ff_mu_c_6_2024_-_pozadavky_a_kriteria_pro_habilitacni_rizeni_a_rizeni_k/predchozi_verze/opatreni_ff_mu_c_8_2021/
https://is.muni.cz/auth/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Ostatni_dokumenty/Metodika/odbor_vyzkumu/metodicky_list_c_1_2024_zpracovani_osobnich_udaju/
https://is.muni.cz/auth/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Ostatni_dokumenty/Metodika/odbor_vyzkumu/metodicky_list_c_1_2024_zpracovani_osobnich_udaju/
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Professor appointment procedure may also be initiated on the proposal of the Dean of the Faculty 

submitted to the SB FF MU or on the proposal of the SB FF MU itself.  

The applicant's proposal shall be made on the appropriate forms. 

The Vice-Dean, assisted by the authorised employee, will check that the basic formal requirements for 

initiating the procedure have been met. 

Appointment of the Board 

If the applicant's proposal fulfils all the requirements according to all relevant regulations, the Vice-Dean 

asks the Chair of the Doctoral Board to propose the appointment of the members of the Board, in which 

at least one foreign professor must be a member. The proposal must respect the requirements of 

Section 3 or Section 7 of the Regulations and Section 6 or Section 12 of the MU Directive No. 7/2017. 

The proposal must contain names including titles, home institution designation, and current email 

contact.  

The Chair of the Doctoral Board consults with the members of the Doctoral Board the appointment of 

the members of the Board.  

In the event of a conflict of interest, the Vice-Dean in charge proposes the appointment of the members 

of the Board. 

The proposal for the initiation of the procedure and the proposed composition of the Board is first 

discussed by the SB FF MU and then submitted to the SB FF MU members for approval. 

After approval by the SB FF MU, the members of the Board are appointed by the Dean of the Faculty.  

Deliberations and Statement of the Board  

The Chair and members of the Habilitation/Evaluation Board will receive the documentation submitted 

by the applicant from the authorised employee. The Chair of the Board organises the Board meetings 

and collects the documentation for the procedure. The Board may also meet by videoconference.  

At the first meeting of the Board, the members will discuss the submitted materials. In the case of the 

habilitation procedure, they will propose three reviewers for the habilitation thesis. The members of the 

Board will then vote on the topic of the public lecture from the proposals submitted by the applicant 

(Annex 1 to the Proposal to Initiate the Procedure) and select from among themselves a minimum of 

three evaluators for the public lecture. 

At the second meeting, the Board will get acquainted with the record of the evaluation of the lecture for 

the professional public and, in the case of the habilitation procedure, also with the submitted habilitation 

thesis reports.  In the professor appointment procedure, the Board is obliged to state explicitly whether 

the applicant is a distinguished and recognised scientific or artistic personality in the field, whether they 

have made a significant contribution to the profiling and development of the field and whether they are 

one of the leading figures of a scientific school or research team in the field. The Board will discuss the 

draft opinion of the Habilitation/Evaluation Board, normally prepared by the Chair. The Board votes on 

this opinion in the MU Information System (IS MU, INET); the vote is prepared by the authorised 

employee. 

Proceeding at the Faculty’s Scientific Board meeting 

Habilitation or the professor appointment procedures take place at the Faculty's Scientific Board 

meetings usually in the presence of all members of the Board and, in the case of habilitation procedure, 

all reviewers. The proceedings may take place in a hybrid form, with the members of the Board and the 

reviewers of the habilitation thesis participating by means of an online connection. The applicant's 

habilitation lecture and the defence of their habilitation thesis, as well as the applicant's lecture in the 

professor appointment procedure, shall take place at a public meeting of the Faculty's Scientific Board.  

https://is.muni.cz/auth/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Vnitrni_predpisy_MU/Rad_habilitacniho_rizeni_a_rizeni_ke_jmenovani_profesorem/I._uplne_zneni_-_Rad_habilitacniho_rizeni_a_rizeni_ke_jmenovani_profesorem_na_MU__ucinne_od_1._1._2021_.pdf
https://is.muni.cz/auth/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Smernice_MU/SM07-17/Smernice_MU_c.7_2017_-_Habilitacni_rizeni_a_rizeni_ke_jmenovani_profesorem__ucinna_od_1.1.2021_.pdf
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Attendance of the members of the Board shall be arranged by the Chair of the Board, either in 

attendance or online. Absence may be excused only in the event of serious obstacles (illness, stay 

abroad, etc.). Usually, a minimum of three members of the Board (two of whom are external) are 

required to be present during the appointment procedure, and three members of the Board and one 

reviewer (at least two of whom are external) during the habilitation procedure. 

If the absence of the members of the Board and the reviewers is greater, the Scientific Board shall 

consider and vote on whether to continue the meeting in justified cases or to adjourn the meeting for 

procedural reasons.  

In the non-public part, the Scientific Board will then evaluate the level of the lecture presented and the 

arguments used by the applicant in the follow-up discussion, the qualification level of the applicant, the 

opinion of the Board, any reviewing reports of the habilitation thesis and the applicant’s own comments 

on the documents of the procedure. The members of the Scientific Board then vote on the appointment 

of the applicant as an Associate Professor. The voting takes place in the MU Information System (IS 

MU, INET) and is prepared by an authorised employee. The majority opinion of all members of the 

Scientific Board is required for the appointment to be accepted. 

 

Approving Statement of the SB FF MU on the Appointment 

as an Associate Professor 

If the proposal for the appointment as an associate professor receives a majority of votes of all 

members of the Faculty's Scientific Board, the Dean, as the Chair of the Faculty's Scientific Board, 

submits it with all supporting documents to the Rector’s Office for a decision.  

The Rector may ask the Dean for additional materials to be added. If the Rector finds that the 

procedures to date do not meet the requirements set out in the MU and the FF MU Regulations, the 

procedures are suspended until the identified deficiencies are corrected.  If serious deficiencies are 

found, the Rector proceeds individually at their discretion, e.g. they ask for a reconsideration of the 

proposal for appointment by the Faculty's Scientific Board or submits the habilitation procedure for 

consideration by the MU Scientific Board. 

If the Rector agrees with the proposal of the Faculty's Scientific Board for the appointment as an 

Associate Professor, the procedure is completed by the appointment of the applicant as an Associate 

Professor. 

Approving Statement of the SB FF MU on the Appointment 

as a Professor 

If the proposal for the professor appointment receives a majority of votes of all members of the Faculty's 

Scientific Board, the Dean, as the Chair of the Faculty's Scientific Board, submits it with all supporting 

documents to the MU Scientific Board. Proposals are submitted through the relevant department of the 

MU Rector's Office. 

The applicant and the Chair of the Board, or a Board member authorised by the Chair, attend the 

hearing of the proposal for the professor appointment before the MU Scientific Board. The applicant 

presents a concept of their scientific and pedagogical work during the discussion of the proposal for the 

professor appointment before the MU Scientific Board. The MU Scientific Board decides by a majority 

vote of all its members whether the applicant should be appointed as a Professor. In the event of a 

positive opinion, the Rector, as the Chair of the MU Scientific Board, submits the proposal for the 

professor appointment to the President of the Czech Republic via the Minister.   

Negative statement of the SB FF MU on the Appointment 

If the proposal for appointment does not receive a majority of votes of all members of the Faculty's 

Scientific Board, the procedure is terminated. If the proposal for the professor appointment does not 
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receive a majority of votes of all members of the MU Scientific Board when it is discussed by the MU 

Scientific Board, the procedures are terminated. 

Withdrawal of Proposals 

The applicant may withdraw their proposal at any time during the procedure. 

Suspension of Procedures 

On the basis of a written request from the applicant, the Dean may decide to interrupt the procedure in 

justified cases (e.g. long-term stay abroad, health reasons, etc.) with the consent of the Faculty's 

Scientific Board. In the decision to suspend the procedures, the Dean shall state the reasons for the 

suspension, the date on which the procedures are suspended and the period for which the procedures 

are suspended. 

 


